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oy, e s PO KEeHHE
0 3aHHTE IEPCOHAILHDIX JaHHBIX paGoTHHKOB MyHHIHNAALHOIO
AOHMIKOJILHOro 00pa3oBaTe/ibHOIO yupexkaenus aerckmii can Ne5 «Ckazka».

1. O6mue noaoxenun

I.1. Densto pamnoro IlonoxeHus sBUsieTcS 3aNINTA NEPCOHANLHBIX JIAHHBIX pPabOTHHKOR M
BOCITHTAHHAKOB MyHHIIMIIATBHOTO JOMIKOILHOIO 00pa30BaTeNlbHOTO YYPEXKIACHHA JACTCKHM cajn Ne
5 «Ckazka» (Jlanee «Yupexjienne») OT HECAHKIIHOHMPOBAHHOTO JOCTYIIA, HENPABOMEPHOIO MX
MCHOJIb30BAHHA HIH YTPAThI.

1.2. Hacrosimee Tlonoxenne paspaboraHo Ha ocHoBauuM crareil Koncruryman P®, Tpynosoro
Konexca P®, Kogekca 06 agmunucTpaTHBHEIX npasoHapymenmuax P®, Ipaxnanckoro Konekca
P®, Vromosaoro Kozexca P®, a Ttawke @Denepamsnoro 3akoma «0O6 wundopmarmn,
HHGpOpMATH3AUKH U 3aiHTe HHPOpMaHy, DenepanbHOro 3akona «O NepecoHaNbHBIX JAHHBIX) OT
27.07.2006r. Ne 152-®3 (pen. ot 25.07.2011r).

1.3. Tlepconanbabie JaHHbIE OTHOCATCA K Kareropud KoH(HIeHmHansHOH MH(opMmammn. Pexum
KOH(QHICHIHAILHOCTH NEPCOHANBHBIX JAHHEIX CHHMACTCH B ClydasX oO€3IMYMBaHHMS HIH TO
HCTCYCHHH 75 NET CpOKa XPaHCHHS, €C/IH HHOC HE ONPE/ICIICHO 3aKOHOM.

1.4. Hacrosmee [lonoxenne yrsepimaerca Ha oOmem coOpaHun paGOTHMKOB TPYIOBOIO
KONNEKTHRA VupekIeHHs M BBOJMTCS B JCHCTBHE NPHKAa30M pYKOBOAHMTENs H SBISETCS
00s3aTeIbHBIM JUIS HCTIONHEHHsS BCEMH DaGOTHHKAMH, MMEIOMEMH JOCTYNl K TNEPCOHATBHBIM
JIaHHBIM COTPY/THHKOB.

2. [lonsiTHE H COCTAB MEPCOHANBLHBLIX JAHHBIX
2.1. TlepconamsHble faHHBIC - n00as WHQGOPMALHA, OTHOCAIAACH K NpPIMO HIH KOCBEHHO
ONpPEJENCHHOMY WIH ONpe/ienseMoMy (u3ndecKkoMy JHIly (CyOBeKTy NepCOHANLHLIX JAHHBIX);
2.2. B coctaB nepcoOHANbHEIX aHHBIX pabOTHHKA BXO/IAT:
- aHKeTHbIE W OHorpadHyecKue JaHHbIE;
- obpasoBanue;
- CBE/ICHHS O TPY/IOBOM H OOIIEM CTaXe;
- CBEJICHHS O COCTABE CEMbBH;
- NIaCTIOPTHbIE IaHHEIE,
- CBE/ICHHS O BOMHCKOM Y4eTe;
- CBeZIeHHs O 3apabOTHOM NIIaTe COTPY/IHHKA;
- CBE/ICHHA O COLMATBHBIX JIEIOTaxX;
- CHEIHAIbHOCTD,
- 3aHEMaeMas JOIDKHOCTS;
- HATWYHE CYJUMOCTEH;
- QJIPEC MECTa KHTEIECTBA;
- IOMaITHHH Tene(oH;
- MECTO paboThl WM Y4eObl YIICHOB CEMbH H POICTBEHHHKOB;
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- XapakTep B3aMMOOTHOIICHUH B CEMbE;

- COZIepKaHUe TPYIOBOTO JIOTOBOPA;

- COCTaB JICKJIAPUPYEMBIX CBEJICHUHN O HAJTMYNU MaTEPUATBHBIX IICHHOCTEH;
- CoJIepXKaHKe JICKIJIapalliy, M0JIJaBAaeMOI B HAJIOTOBYIO HHCIIEKITUIO;

- IOJUTMHHUKY ¥ KOITMH MTPHUKA30B O JUYHOMY COCTaBY;

- JIMYHBIE JIeJIa U TPYJOBbIC KHIKKU COTPYIHUKOB;

- IMYHBIE JIeJIa BOCIIUTAHHUKOB Y UpEIKIACHNUS,

- OCHOBAHHMS K ITPHUKA3aM IO JHYHOMY COCTaBY;

- Ac1a, COACpKAIMEC MaTCpUaJibl 110 ITOBBIIICHUIO KBaJ'II/Iq)I/IKaI_[I/II/I " ICPEIOATOTOBKE COTPYAHUKOB,
X arTeCTaluu, CJIy)Ke6HBIM paccicaoBaHUAM;

- KOIIMK OTYCTOB, HAIIPABJISICMBIC B OPraHbl CTATUCTUKH.

2.3. JlaHHBIE OKYMEHTHI SBJISIOTCS KOH(MUIACHIMATLHBIMU, XOTS, YYUTBHIBas MX MAacCCOBOCTh U
eANHOe MecTO OO0pabOTKM M XpaHEHHs] - COOTBETCTBYIOIIMM rpud orpaHudyeHus Ha HUX HE
CTaBUTCA.

3. O0pa6oTKa NepCOHANbHBIX JAHHBIX.

3.1. OOGpaboTKa TEPCOHATBHBIX MAHHBIX - JCHCTBHS (ONepalus) WIA COBOKYITHOCTH JICHCTBUI
(omepariuii), COBEpIIAEMbIX C UCIIOIB30BAHUEM CPEJICTB aBTOMATH3AIlMUA MM 0€3 UCIOIb30BaHUS
TaKUX CpPEICTB C TIEPCOHATBHBIMUA JaHHBIMH, BKJIIOYas cOOp, 3amuch, CHCTEMAaTH3aIUIO,
HAKOILJICHWE, XpaHEHWE, yTO4YHeHUe (OOHOBICHHE, M3MCHCHHWE), W3BJICUCHHE, HCIIOIb30BaHUIO,
nepenady (pacmpocTpaHeHHe, MPEJOCTaBICHUE, JIOCTYyI), OOe3TMYMBaHKUe, OJIOKHPOBAHHE,
yJaJIeHUE, YHUUTOXCHHUE TIEPCOHAIBHBIX JIAHHBIX;

3.2. B mensx oOecneueHuss mpaB U cBOOOJ 4YeloBeKa M TIpaKAaHWHA paboTojaTelb U €ro
NpEJCTaBUTENIM TIpU O0pabOTKE TEePCOHANBHBIX JaHHBIX pabOTHHKAa 00s3aHBI COONIONATH
cienyromme ooime TpedoOBaHus:

3.2.1. O6paboTka MEepCOHANBHBIX JAHHBIX PAOOTHHUKA MOXKET OCYILECTBIIATHCS HCKIIOUUTEIBHO B
Hensix o0ecnedyeHus: coOMIOAEHHS 3aKOHOB M MHBIX HOPMATHUBHBIX IPABOBBIX aKTOB, COJCHCTBHS
paOOTHUKaM B TPYAOYCTPOICTBE, MOJYyYEeHMH OOpa3oBaHUS U NPOJABWKEHMHM 110 CIyXkOe,
oOecrnieueHrs JTMYHON O€30MaCHOCTH paOOTHUKOB, KOHTPOJIS KOJIMYECTBA U KaUecTBa BBIIOJIHIEMOMN
paboThI U 00ecTeyeHns: COXPaHHOCTH UMYIIECTBA.

3.2.2. Tlpu ompeneneHUH oO0beMa U COJEpKaHUS OOpaOaTHIBAEMBIX MEPCOHANBHBIX JAaHHBIX
paboTHHKa paboTonaTenb JOJKEH pyKoBojacTBoBaThcsi Konctutynmeit Poccuiickoit deneparum,
Tpynoseim KoniekcoMm 1 MHBIMU (eiepaIbHBIMU 3aKOHAMH.

3.2.3. HOJ'IyLIeHI/IC NEPCOHANIBHBIX HAaHHBIX MOXET OCYHICCTBIATHCA KaK IMMYTEM MPECACTABIICHUA HUX
CaMHuM pa60THI/IKOM, TaK 1 IYTEM IIOJTYYCHUSA UX U3 UHBIX NCTOYHUKOB.

3.2.4. TlepconanbpHbIe JaHHBIE CIEAYET MOJIy4aTh y HEro camoro. Eciu mepcoHandbHBIC JTaHHBIC
paboTHMKAa BO3MOXKHO TMONYYHTh TOJIBKO Yy TpPEeTbeld CTOPOHBI, TO PAaOOTHUK JOHKEH OBITh
yBeIOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh IOJYY€HO NHCBMEHHOE COTJIacHe.
PaGoromarens momkeH COOOMUTH pabOTHUKY O LENSIX, MPEANnoiaraéMbIX HCTOYHUKAX U CIIOco0ax
MOJTyYeHUsT TEePCOHATBHBIX JAHHBIX, a TaK JKe€ O XapakTepe MOJISKANUX IOTYICHHUIO
MEPCOHANBHBIX JaHHBIX M TOCIEACTBUSX OTKa3a paOOTHHKA JAaTh MUCHbMEHHOE COTJache Ha WX
MOy YCHHUE.

3.2.5. PaboTonaTenp HEe UMEET IpaBa Mody4yaTh U 00pabaThiBaTh NEPCOHATbHBIE JaHHBIE PAaOOTHHKA
0 €ro NOJUTHYECKHX, PETUTHO3HBIX M HHBIX YOeXKIEHHSIX M YacTHOM >KU3HU. B ciyuyasx,
HEIOCPEICTBEHHO CBA3aHHBIX C BOIIPOCAMM TPYJIOBBIX OTHOUIEHUM, B COOTBETCTBUU CO CTAThEN 24
Konctutyuun Poccuiickoit deneparu padbotoaaTesp BIpaBe MoJydyaTh U 00pabaThiBaTh JaHHBIE
0 YaCTHOM KM3HU paOOTHUKA TOJBKO C €r0 MHCbMEHHOTO COTJIacHsl.



3.2.6. PabotomaTenr HE HMeEET TPaBO IMOJydyaTh M 00pabaThiBaTh IEPCOHAJIbHBIC JTaHHBIC
pabOTHHUKA O €ro WICHCTBE B OOIIECTBEHHBIX 0OBEAMHEHUSIX WX €ro MPOo(COI03HOM e TENTbHOCTH,
3a HCKJIIOUEHHUEM CIIy4aeB, IPEAYCMOTPEHHBIX (heepaIbHbIM 3aKOHOM.

3.3. K o6pabotke, nepeaayue U XpaHEHUIO IEPCOHABHBIX TaHHBIX PaOOTHUKA MOTYT UMETh TOCTYI
COTPYIHUKH:

- Oyxranrepuu;
- paOOTHUKHU aIMUHUCTPALUN Y UPESIKIACHUS;
- coTpynHuk [I9BM.

3.4. Hcnoan3oBaHue NEPCOHAJIBHBIX HOAaHHBLIX BO3MOXHO TOJIBKO B COOTBCTCTBUM C LCIIAMU,
ONpeCaACIMBIIMMHA X IIOJTYUYCHHUC.

3.4.1. IlepcoHaibHble JaHHbIE HE MOTYyT OBITh HCHOJB30BAaHbl B IENAX HPUUYUHEHUS
UMYIIECTBEHHOTO W MOPAIBHOIO BpeAa Tpa)JIaHaM, 3aTPYJHCHHS pealu3alfy MpaB M CBOOOT
rpaxaan Poccuiickoit ®denepanmu. OrpanuueHue npaB rpaxaaH Poccuiickoin ®Denepanuu Ha
OCHOBE WCIIOJIb30BaHUS WHpoOpMamuu 00 UX COIHUAIBHOM TPOUCXOXKIECHHUH, O PaCOBOH,
HAI[MOHAJILHOM, SI3BIKOBOM, PEIMTHO3HON U MAPTUIHOW MPUHAIICKHOCTH 3aMpEIIeHO U KapaeTcs B
COOTBETCTBHUU C 3aKOHOJATEIBCTBOM.

3.5. [lepenaua nepcoHaNbHBIX JaHHBIX paOOTHUKA BO3MOYKHA TOJIBKO C cOTryiacHsi pabOTHHUKA WU B
CIIy4asix, IpSAMO MPeyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

3.5.1. Tlpm mnepemadye NEPCOHAIBHBIX IaHHBIX PAOOTHUKA pPabOTOAATENh JOJDKEH COOJIIOATh
cieayromue TpeooBaHus:

- He coOOmIaTh MepCOHATbHBIC JaHHBIE PA0OTHUKA TPEThEH CTOpPOHE 0€3 MUCHMEHHOTO COTJIACHS
paboTHHKA, 32 UCKIIOUYEHHUEM CIIy4aeB, KOT/la 3TO HEOOXOJUMO B LENSIX MPEIyNpexaeHUs yTPo3bl
JKU3HH U 37J0POBBIO pa0OTHHKA, a TAKXKE B CIIy4asiX, YCTAHOBJICHHBIX (he/lepaibHbIM 3aKOHOM;

- HEe cOO0NIaTh MEPCOHANLHBIC JAaHHBIC PAOOTHHKA B KOMMEPUYECKHX IEsIX 0e3 ero MmuChbMEHHOTO
coriacus;

- TIpeAyNpeauTh JINL, NOTYYalolUX MepCOHANbHbIE JaHHble paOOTHHUKA, O TOM, YTO 3TH JIaHHbIE
MOT'yT OLIThH UCITOJIL30BaHEI JHIIEL B oeax, 4Jisi KOTOPbIX OHU COO6HICHBI, n TpC6OBaTI) OT 3THUX JINI]
HOJTBEPXKJIEHUS TOTO, YTO 3TO MpaBUJIO coOiroeHo. JInia, nmosyyaronye nepcoHaibHble JaHHbIE
paboTHUKaA, O00sf3aHbl COONMIOJATh pEXHUM CEKPeTHOCTH (KoH(puaeHIuManbHOCTH). JlaHHOE
MOJIOKEHUE HE PAcHpOCTPaHAETCs Ha OOMEH NMEepPCOHAIbHBIMU JaHHBIMM PAaOOTHHKOB B MOPSJIKE,
YCTaHOBJICHHOM (pe/iepaIbHBIMH 3aKOHAMH;

- paspeiiarb A0CTyI K TCPCOHAIBHBIM JaHHBbIM pa6OTHI/IKOB TOJIBKO CIIcuaJIbHO
YHOOJHOMOUYCHHBIM JIMLIAM, OIMPCACIICHHBIM IIPUKA30M 110 OpraHu3anvu, Mpu 3TOM YKa3aHHBIC JIMIA
AOJDKHBI HMMCETH IpaBO IOJYYaTb TOJIBKO TE TMCPCOHAJIBHBIC JIAHHBIC pa6OTHI/IKa, KOTOPEIC
HCO6XOI[I/IMI>I JJI1 BBITTIOJIHCHUS KOHKPCTHBIX q)YHKI_[I/Iﬁ;

- HC 3allpaianBaTb I/IHCI)OpMaI_II/IIO 0 COCTOSSHUH 3IO0pPOBbiA pa60THI/IKa, 3a HCKIHYCHHUEM TEX
CBEICHM, KOTOpPbIE OTHOCATCS K BONPOCY O BO3MOKHOCTH BBIIIOJHEHUS] paOOTHHUKOM TpPYAOBOM
dyHKIHHR;

- nepeaaBarb ICPCOHAJBHBIC HTAHHBIC pa6OTHI/IKa MNpEACTAaBUTCIIAM pa6OTHI/IKOB B TIIOPsAJKE,
ycraHoBieHHOM TpynoBeiM Konekcom, M orpaHuumBarh 3Ty HHGPOPMAIMIO TOJBKO TEMHU
NEpCOHAJIbHBIMU JTaHHBIMHA paGOTHI/IKa, KOTOPLIC HCO6XO,I[I/IMLI AJId BBITIOJIHCHUSA YKAa3aHHBIMU
MPEJICTAaBUTENSAMU UX QYHKIIHMH.

3.5.2. llepenaya mepcOHANIBHBIX MAHHBIX OT JAEPKATENS WIM €ro MPEJICTaBUTEIEH BHEIIHEMY
MOTPEOUTENI0 MOMKET JIOMYCKATbCs B MUHUMAIBHBIX 00BEMaxX W TOJBKO B IEJSAX BBIMOTHEHUS
3aJ1a4, COOTBETCTBYIOIINUX OOBEKTUBHON MpHUUMHE cOOpa ITUX JaHHbIX.

3.5.3. Ilpu mnepenaye NepCOHANBHBIX IaHHBIX pPAOOTHUKA MOTpEeOUTENsIM (B TOM 4YHUCIE U B
KOMMEPUYECKHUX IIeJISX) 3a MpeAesbl OpraHu3aiuy padboToaarenb He TOJKEH cOO0IIaTh ITH JAaHHbIe
TpeTbell CTOpOHE 0€3 NMUCBMEHHOTO cOrjacus padOTHHKA, 33 UCKIIOUYEHHEM CIIydaeB, KOTAa 3TO



HEOOXOMMO B HENSIX MPEAYNPEeXICHUS YIpO3bl )KU3HU U 3J0POBbI0 paOOTHUKA WM B CIIy4asXx,
YCTaHOBJICHHBIX (hefepaibHbIM 3aKOHOM.

3.6. Bce Mepbl KOH(PHUACHIMATBHOCTH NpU OOpPabOTKE NEPCOHAIBHBIX JAHHBIX COTPYIHHKA
pacnpoCTpaHsIOTCs Kak Ha OyMakHbIE, TaK W Ha JJIEKTPOHHbIC (aBTOMAaTHU3MPOBAHHbBIC) HOCHTEIN
uHpOpMaLnH.

3.7. He momyckaercsi oTBeUaTh Ha BOMPOCHI, CBSI3aHHBIC C MepeIadeii mepcoHanbHOW WH(GOpMALIUU
o tenedony wim daxcy.

3.8. XpaHeHue NEepCOHANbHBIX JaHHBIX JOJDKHO MPOUCXOAMTH B IMOPSJKE, UCKIIOYAIOIIEM HX
yTpaTy WU UX HENPAaBOMEPHOE UCIIOIb30BaHUE.

3.9. Ilpu NpUHATUW pENICHUMN, 3aTParvBarONIMX HHTEPECHl pabOTHUKA, paboTomaTeNlb HE WMEET
IpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAHHBIX PAOOTHHUKA, MOJYUYEHHBIX HCKIIOUUTEIBHO B
pe3yabTare WX aBTOMATH3MPOBAHHOM OOPaOOTKM WM HJIEKTPOHHOTO mnoiydyeHus. Paboromartens
YUUTBHIBACT JTUYHbIE KauecTBa paOOTHHKA, €r0 JOOPOCOBECTHBIN U 3()PEKTUBHBIN TPYI.

4. locTyn K NEePCOHATbHBIM JaHHBIM.
4.1. BuyTpeHHuil 10CTyN (IOCTYI BHYTPU OPTaHU3AIINN).
4.1.1. [IpaBo gocTyna K MepcoOHaIbHBIM JaHHBIM COTPYIHUKA UMEIOT:
- PYKOBOJUTEIb YUPEKICHUS;

- PYKOBOJUTENN CTPYKTYPHBIX MOPA3ACICHHI 110 HAIPABIECHUIO JEATEIBHOCTH (JOCTYM K JTMYHBIM
JIAHHBIM TOJIBKO COTPYJIHUKOB CBOETO MOJIpa3IeicHus);

- TIpU TEPEBOJIE M3 OAHOTO CTPYKTYPHOTO IMOJPA3ACIICHHS B APYroe, JOCTYN K IMEPCOHAIBHBIM
JAHHBIM COTPYTHUKA MOKET UMETh PYKOBOJIUTENIb HOBOTO MOAPA3ICICHUS;

- caM pa6OTHI/IK, HOCHTCJIb JaHHBbIX.
- ApYIruc COTpyAHUKU OpraHu3alinu IIpyU BBITIOJIHCHUHU UMHU CBOUX CJ'Iy>K€6HLIX 0053aHHOCTEH.

4.1.2. HepequL Jian, UMCHOIMIUX HOCTYII K HEPCOHAJIIbHBIM JaHHBIM pa6OTHI/IKOB, OIIpCACIIACTCA
MMPUKA30M PYKOBOAUTCIIA YUPCIKACHUA.

4.2. BHemHwuii 10CTyT1I.

4.2.1. K yucny MaccoBbIX MOTpeOUTENEH NEePCOHATIBHBIX JAHHBIX BHE OpraHU3al[il MOXXHO OTHECTH
roCyJJapCTBEHHbIE U HETOCYAaPCTBEHHBIE (PYHKIMOHAIbHbIE CTPYKTYPHI:

- HAJIOTOBBIC MHCIICKIINH,

- IPAaBOOXPAHUTCIILHBIC OPraHbI;

- OpraHbl CTaTUCTUKU;

- CTPAXOBbBIC AI'CHTCTBA,

- BOCHKOMAThI,

- OpraHbl COONUAJIBHOI'O CTPaxXOBAaHUA,

- ICHCHUOHHBIC (I)OH)IBI;

- moApa3aACICHUA MYHUTIUITIAJIBHBIX OPTaHOB YIIPABJICHUSA

4.2.2. Hag3opHO - KOHTPOJbHBIE OPraHbl UMEIOT JOCTYIN K MH(pOpMAIMM TOJBKO B cdepe cBoei
KOMIIETEHIIUH.

4.2.3. OpraHuszanu, B KOTOPbIE COTPYJHHUK MOXKET OCYIIECTBIATh NEPEUUCIEHUS IEHEKHBIX
CpeICTB (CTpaxoBble KOMIIAHWHU, HETOCYAapCTBEHHBbIC MEHCHOHHBIE (DOHMBI, OIIarOTBOPUTEIHHBIC
OpraHu3aIi, KPEAUTHBIC YUPEKIACHHUS), MOTYT TOJYYHUTh JIOCTYN K TEPCOHAIBHBIM JIaHHBIM
paboTHUKA TOTBKO B CIIy4ae ero MUCbMEHHOTO Pa3pelleHHs.

4.2.4. [lpyrue opraHu3aiyi.



Csenenust 0 paboTaroUIEM COTPYAHHUKE WIH YK€ YBOJIEHHOM MOTYT OBITh MPEJOCTaBICHBI APYTroi
OpTraHM3aIi TOJIBKO C MHUCHbMEHHOTO 3alpoca Ha OJaHKE OpraHu3allid, C MPWIOKCHHEM KOMUU
HOTAapUAIbHO 3aBEPEHHOI0 3asBJICHUS PAOOTHHKA.

[TepcoHanbHbIe JaHHBIE COTPYAHUKA MOTYT OBITh IPEJOCTABIICHB! POACTBEHHUKAM HJIM YJICHAM €ro
CEMbH TOJILKO C IMCbMEHHOTO pa3pellieHusl CaMOro COTPYIHUKA.

PaspemuTh A0CTYN K NEPCOHANBHBIM JaHHBIM PA0OTHUKA TOJBKO CHEIHAIBHO YIIOJIHOMOYEHHBIM
JMLIaM, IPU 3TOM YyKa3aHHbIE JIMLA JOJDKHBI MMETh IPaBO MOJYy4aTh TOJBKO T€ MEPCOHAJIbHBIE
JaHHbIe paOOTHHKA, KOTOPbIe HEOOXOIMMBI JIJIsl BBINOJHEHUS KOHKPETHBIX QyHKIuMi (cTaTths 88 TK

PD).

5. 3amuTa nepcoHaANbHBIX JAHHBbIX.

5.1. ITox yrpo30ii WM ONAaCHOCTBIO YTPaThl IEPCOHANBHBIX JAHHBIX TTOHUMAETCS CIUHUYHOC WIIH
KOMIUIEKCHOE, peallbHOC WM [OTCHIMAIbHOE, aKTHUBHOE WM TACCHUBHOE IPOSBIICHUE
3JI0YMBIIIJICHHBIX BO3MOYKHOCTEH BHEUIHMX WJIM BHYTPEHHHUX HMCTOYHHKOB YIPO3bI CO3/1aBaTh
HEeOJIaronpusITHIE COOBITHS, OKa3bIBaTh JECTAOMIM3HPYIOIIEe BO3ACHCTBHE Ha 3aIIHUIIAEMYIO
uHpopMaIuto.

5.2. Puck yrpo3sl J0OBIM WH(POPMALMOHHBIM peCypcaM CO3[al0T CTUXHIHBIC OeacTBuS,
IKCTPEMATILHBIC CUTYAIlH, TEPPOPUCTUUCCKUE NCHCTBHS, aBapUU TEXHUYCCKHUX CPEIICTB U JIMHUHN
CBSI3H, JIpyrue 00bEKTHBHBIC OOCTOSTEILCTBA, & TAKXKE 3aMHTCPECOBAHHBIC U HE3aUHTEPECOBAHHBIC
B BO3HUKHOBEHUU YT'PO3HI JIUIIA.

5.3. 3ammTa MEpCOHATBHBIX ITAHHBIX MPEACTABISIET COOOM IKECTKO pErIaMEHTHUPOBAHHBIN U
JMHAMHYECKH TEXHOJIOTMYECKHH MpOLEcC, NPEeAyNpekNAIoMnil HapylIeHHe JOCTYITHOCTH,
[IEJIOCTHOCTH, JOCTOBEPHOCTH M KOH(HUACHIIMAIHLHOCTH MEPCOHAIBHBIX JAHHBIX M, B KOHEYHOM
cuere, OOECIEUYMBAIOUIMK JIOCTATOYHO HAJESKHYI0 O€30MmacHOCTs HMH(pOPMAalUH B IIpolecce
YIPaBICHYECKON U MTPOU3BOICTBEHHOH IS TEIFHOCTH KOMIIAHHH.

5.4. 3amura NEepCOHANBHBIX JAHHBIX PaOOTHMKAa OT HEMPAaBOMEPHOIO WX HCIOJb30BaHUS WIIU
yTpaThl JOMKHA ObITh 0OecreueHa paboToAaTeseM 3a CUeT €ro CPEJCTB B MOPAIKE, yCTAHOBICHHOM
benepaibHBIM 3aKOHOM.

5.5. «BHYTpeHHSA 3a11UTay.

5.5.1. OCHOBHBIM BHHOBHHUKOM HECAHKIMOHMPOBAHHOI'O JOCTyNa K MEPCOHAIbHBIM JIaHHBIM
ABJISIETCA, KaK NpaBWiIO, IepcoHan, paloTalomuii ¢ JOKyMEHTaMH M 0a3aMu JTaHHBIX.
PernamenTtanus goctyna nepcoHana K KOHQUACHLIMAIbHBIM CBEICHHUSAM, JOKyMEHTaM U 0a3am
JAHHBIX BXOAMT B YHCJIO OCHOBHBIX HAalpaBJIEHUI OpraHM3allMOHHOM 3aluThl MH(pOpMaruu u
IpelHa3HayeHa Ui pa3sTpaHUYEHUs IOJTHOMOYMM MEXIy PYKOBOJUTENISMU M CIEHUAINCTaMU
OpraHH3alHy.

5.5.2. JIns obecrieyeHns] BHYTPEHHEH 3alllUThl NMEPCOHAIBHBIX JaHHBIX PAOOTHHKOB HEOOXOIMMO
coOJr01aTh s Mep:

- OrpaHM4YCHUC U PCrilaMCHTalusA COCTaBa pa60THI/IKOB, (i)YHKIII/IOHaJ'II)HI)IC 00s13aHHOCTH KOTOPBIX
TpeOyIOT KOHPUACHIINATHHBIX 3HAHHIA;

- cTporoe u3buparenbHOe U OOOCHOBAHHOE pachpefelieHne JOKYMEHTOB U MH(MOpMAIUU MEXITY
pabOTHHUKAMU;

- palnMOHAJbHOE pa3MemeHHe pPadOoYMX MeCT PaOOTHHKOB, TPH KOTOPOM HCKIIFOYAIOCHh OBl
OECKOHTPOIBLHOE HCIOJIb30BaHUE 3alTUIIaeMOil HHpOpMaIIHH;

- 3HaHHEe pPaOOTHHUKOM TpeOOBaHUI HOPMATHMBHO — METOJAMYECKUX JIOKYMEHTOB IO 3allluTe
uH(pOpMallUU U COXpaHEHUH TallHBI,

-  HaJIN4Yue HeO6XO)II/IMI)IX YCHOBI/Iﬁ B MNOMCUICHUU IS pa6OTI)I C KOH(i)I/I)IeHI_[I/IaJ'H)HBIMI/I
JTOKYMEHTaMU U 06a3aMu JaHHBIX;

- OmpCACIICHUC U pPErilaMCHTAlUA COCTaBa pa6OTHI/IKOB, HMCIOUX TIIpaBO OOCTYyIIa (onna) B
MMOMCIICHUE, B KOTOPOM HAXOJAUTCA BBIYUCIIUTCIIbHAA TEXHHUKA,



- OpraHu3anus NopsaKa YHHYTOXKEHUS HHpOopMalny;

- CBOEBPEMEHHOE BBISBICHHE HapyIICHUs TpPeOOBAHUN pa3pelIUTENbHOM CHUCTEMBI JOCTyma
pabOTHUKAMU TTO/Ipa3/ICIICHNUS;

- BOCIIMTaTelbHAasT W pa3bsCHUTENbHAs paboTa ¢ COTPYAHMKAMHM MOJpa3felieHus 110
MpeIyNpPexACHUIO YTPAThl LIEHHBIX CBEACHUI TP paboTe ¢ KOH(UIEHIIMAIBHBIMU TIOKyMEHTAMU;

- HE JIOIyCKAaeTCsl BbIJaua JIMYHBIX JIe] COTPYJHHKOB Ha pabouue MecTa pykoBomuTenei. JIndnbie
Jiefia MOTYT BBIJIaBaThCsl HAa pabovre MeCTa TOJBKO PYKOBOAMUTEINIO, paOOTHUKAM OT/ela IepcoHalia
U B MCKIIIOYUTEIIBHBIX CIy4asX, MO0 MHUCbMEHHOMY pPa3peIICHUI0 PYKOBOIUTEIS, - PYKOBOJUTEIIIO
CTPYKTYpPHOTO TMOApa3JeicHne (HampuMmep, MpU MOATOTOBKE MAaTEpUajoB I AaTTeCTalluu
paboTHHKA).

5.5.3. 3aH_II/ITa NEPCOHATIBHBIX TAHHBIX COTPYJAHHKA Ha SJICKTPOHHBIX HOCHUTECIIAX.

Bce nmanku, coneprkaliue nepcoHaibHble JaHHbIE COTPYIHUKA, TOJIKHBI OBITH 3alIUIICHBI TapOJIEM,
KOTOPBII COOOIIAeTCsI PyKOBOAUTEINIO CIYXKObI YIPaBICHUS IEPCOHATIOM U PYKOBOJHUTEIIO CITY>KOBI
MH(OPMALIMOHHBIX TEXHOJIOTHI

5.6. «BHenraga 3ammray.

5.6.1. Jlng 3ammThl KOHPUACHIMANBHOW HWHGOPMAIMU  CO3MAIOTCS  IEJICHAIPABICHHBIC
HEOJIAronpusTHBIE YCIOBUA M TPYIHONPEOJOJUMbIC MPENIATCTBUS [UJIS JIUIA, MBITAIOMIErOCs
COBEpIINTh HECAaHKLIMOHUPOBAHHBIA JOCTYI M OBiajgeHue nHpopmanuei. Llensio u pesynbrarom
HECAHKIIMOHUPOBAHHOTO JIOCTYNa K WH(DOPMAIMOHHBIM pecypcaM MOXET OBITh HE TOJIBKO
OBJIQJICHUE LICHHBIMHM CBEJICHUSIMHU U UX MCIOJb30BaHUE, HO U UX BUJOU3MEHEHUE, YHUUTOKEHUE,
BHECEHUE BUPYCa, MOJMEHA, (hanbcH(PUKAIUSI CONCPKAHKUSI PEKBU3UTOB IOKYMEHTA U JIp.

5.6.2. Tlog MOCTOPOHHHMM JIMIIOM HOHUMAETCS JI00OE JIMIO, HE MMEIOIee HEMOCPEICTBEHHOTO
OTHOILEHMSI K JIEATEIbHOCTH YUPEXKJCHHsI, MOCETUTENH, PpaOOTHUKU JPYTUX OpPraHHU3alMOHHBIX
cTpykTyp. IlocTOpOHHME JMIIa HE TOJHKHBI 3HATH pacrpeneneHue (QyHKIHUH, pabodyne MpoueccHl,
TEXHOJIOTUIO COCTaBJICHMS, O(OPMIICHHUS, BEJCHMS U XpaHEHHsl IOKYMEHTOB, Jel U pPabodux
MaTepuasoB B OT/IEJIE IEpCOHaa.

5.6.3. JIns obecrieyeHus] BHELIHEH 3aIIUTHI MEPCOHAIBHBIX JAHHBIX COTPYAHMKOB HEOOXOJIMMO
coOuo1aTh psA Mep:

- IOPAJIOK IIPUEMA, YUETa U KOHTPOJISI IEATENBHOCTH ITIOCETUTENEH;

- IPOITYCKHOM pEXXUM OpraHu3aluu;

- TEXHUYECKHE CPEJCTBA OXPAHBI, CUTHAJIN3ALNH;

- IOPSAJIOK OXPAaHbI TEPPUTOPUH, 3JaHUI, TIOMEIIEHNN, TPAHCIIOPTHBIX CPEACTB;

- TpeOOBaHUS K 3aIUTe UH(OPMAIMK IPU UHTEPBBIOMPOBAHUN U cOOECEI0BaHUSX.

5.7. Bce nuima, cBsi3aHHBIE C TONyYeHHUEM, OOpaOOTKOW W 3aIIMTON IMEepPCOHATbHBIX JAaHHBIX,
00s13aHbI TIOJIMUCATh 0053aTELCTBO O HEPA3TIIANICHUH TIEPCOHATBHBIX JAaHHBIX PAOOTHUKOB.

5.8. 1o BO3MOKHOCTH TIEPCOHANIbHBIE JaHHBIE 003 TUUHBAIOTCS.

5.9. Kpome w™Mep 3amuThl TEPCOHATBHBIX JaHHBIX, YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM,
paboTonaTenu, paOOTHUKH U MX MPEACTABUTEIN MOTYT BbhIPaOaThIBATh COBMECTHBIC MEPHI 3aIlIUTHI
MEPCOHAIILHBIX IAHHBIX PAOOTHHUKOB.

6. IIpaBa u 00s13aHHOCTH PA0OTHHKA.

6.1. 3akperuieHne mpaB paOOTHHKA, PETJAMEHTHPYIOMIMX 3alIUTy €ro MepPCOHANbHBIX JIaHHBIX,
o0ecreynBaeT COXpaHHOCTh MOJIHOM U TOYHOM HH(pOPMALIUK O HEM.

6.2. PabOTHUKH U UX TPEICTABUTENH JOHKHBI ObITh 03HAKOMJICHBI TIOJ] PACITUCKY C JOKYMEHTaMU
OpTaHM3aIH, YCTAaHABIMBAIOIIMMH TIOPSI0K OOpPaOOTKU MEPCOHANBHBIX JIAHHBIX PAaOOTHUKOB, a
Takke 00 X MpaBax U 00S3aHHOCTSIX B ATOW 00JIaCTH.

6.3. B mensx 3amuThl MEPCOHATBHBIX JAaHHBIX, XPaHAMIMXCS y paboTomarens, paOOTHHK HUMEET
paBo:



- TpeOOBaTh UCKITIOUEHUS WM UCIIPABJICHUS HEBEPHBIX MM HETIOJIHBIX TEPCOHATBHBIX TaHHBIX.

- Ha CcBOOOAHBIN OECIUIaTHBIM JOCTYNl K CBOMM IE€PCOHAJIbHBIM JI@aHHBIM, BKJIIOYas MpPaBO Ha
MOJTy4eHUE KOTHH JTF000H 3aIMncH, cojiepKalield IepCoOHAIbHEIC TAHHBIC;

- TEepPCOHAJIbHBIC JIAHHBIC OILICHOYHOTO XapaKTepa JIOMOJIHHUTH 3asBJICHUEM, BBIPAKAIOIIUM €ro
COOCTBEHHYIO TOUKY 3PEHUS;

- OIPEIENATh CBOUX IIPEICTAaBUTENEH /IS 3aIIUThl CBOMX MEPCOHANBHbBIX JaHHBIX;

- Ha COXpPAHEHME U 3AIIUTY CBOCH JIMYHON U CEMEUHOM TaHBI.

6.4. PaboTHuk 00s13aH:

- nepeaaBaTb pa60Toz[aTeJno nin €ro npeacTaBUTCIIO KOMIIJIICKC JAOCTOBECPHEIX,
JOKYMCHTHPOBAHHBIX IEPCOHAJIBHBIX HTAHHBIX, COCTAB KOTOPBIX YCTAaHOBJICH pr,Z[OBLIM KOACKCOM
PO®.

- CBOCBPEMECHHO COO6I_HaTB pa6OTO,Z[aTeJ'IIO 00 M3MEHEHHNH CBOMX IEPCOHATIbHBIX JaHHBIX

6.5. PaboTHUKHM cTaBAT paboTomaTeNss B M3BECTHOCTh 00 M3MEHEHUHU (DaMIIINKM, UMEHH, OTYECTBA,
JAThl POXKICHUS, YTO TMOJy4YaeT OTPAXKEHUE B TPYJOBOM KHIKKE Ha OCHOBAHHUM IPE/ICTABICHHBIX
TOKyMeHTOB. Ilpu HeoOXoauMOCTH U3MEHAIOTCS JaHHble 00 o0pa3oBaHuu, mnpodeccuu,
CIEIHATBLHOCTH, PUCBOCHUH HOBOTO pa3psia u mp.

6.6. B mensx 3amuThl 4aCTHOW KU3HM, JIMYHOM M CEMEHHOW TaliHbl PaOOTHUKH HE JOJKHBI
OTKa3bIBaThCsl OT CBOEro IpaBa Ha OOpaOOTKY NEPCOHANBHBIX JAHHBIX TOJBKO C MX COTJacus,
MOCKOJIBKY 3TO MOJKET MOBJIEYb MPUYMHEHUE MOPAIILHOTO, MATEPUAJILHOTO BpEAa.

7. OTBETCTBEHHOCTD 32 pa3rialleHue KOH(puaeHuHaaIbHOH nHGoOpMaIuK, CBA3AHHOM €
MEePCOHATbHBIMY JAHHBIMH.
7.1. JIuua, BUHOBHBIE B HapyleHUH TpeOoanuii denepanbHoro 3akoHa «O MepCOHATBHBIX
JIAHHBIX», HECYT TPa)XJAHCKYI0, YrOJIOBHYIO, aJIMHUHUCTPATUBHYIO, NHUCIUIUIMHAPHYIO U HHYIO
MIPEeAYyCMOTPEHHYIO 3aKOHOAATENbCTBOM Poccuiickoit @enepalint OTBETCTBEHHOCTb.



